[bookmark: _Hlk131233636]Delafield Presbyterian Church
1851 N Genesee Street, Delafield, Wisconsin 53018
262-303-5075
Rental Agreement
Today’s Date      			 Organization or person requesting facility      
Organization Contact Person: 	Name        
Address        
       
Phone       			E-mail      
Date(s) of event     ______  (NOTE: Weekly or monthly recurring rentals require a new Rental Agreement each year.)          
Time period for event: from___     __am/pm to__     __ am/pm
Estimated size of group (note: limited to 100) _     _Adults ___     children
Detailed description of event      _

[bookmark: _Hlk134090162]Rooms/areas & equipment requested      


Other special needs      
Deposit & Renter’s Liability
The person signing this Rental Agreement ("Renter") will provide the Rental Fee as agreed, plus a Security Deposit to Delafield Presbyterian Church ("DPC") in the amount of $250 or other amount as mutually agreed and entered on this Rental Agreement, to cover any damage or loss that may occur to the building, its contents and/or the property, all of which is located at 1851 North Genesee Street, Delafield Wisconsin ("Premises").  The Security Deposit will be returned to the Renter, within 30 days after the rental event, once the Premises has been inspected by a DPC representative and such representative has determined that no damage has occurred or cleaning is required on the Premises.  Any damage or loss occurring on the Premises shall be the responsibility of the Renter, even if the cost exceeds the amount of the security deposit.  To the extent required, the Security Deposit shall be used to repair any damage, pay for any loss or cover the cost of any cleaning required.  If the cost exceeds the Security Deposit the Renter shall pay to DPC the amount of such excess cost within ten days of written notification (which may be made electronically).  This includes, but is not limited to, the cost of hiring contractors and acquiring any materials necessary to clean or repair the Premises.  If Renter cancels earlier than 30 calendar days prior to the event, all monies paid (Rental Fee and Security Deposit) will be refunded.  If canceling from 15 to 29 days prior to the event, ½ (half) of Rental Fee paid and the entire Security Deposit paid will be refunded.  NO Rental Fee, only the Security Deposit, will be refunded if cancellation is requested less than 15 days prior to the event.
DPC Liability
DPC, its members and the Milwaukee Presbytery shall be free from all liabilities and claims for damages and/or suits for or by reason of injury or death by Renter or any parties attending the event; and for any damage or loss of any property of Renter or any parties attending the event, regardless of the cause.  All personal property brought onto the Premises by Renter and/or event attendees shall be there at the sole risk of the Renter and/or event attendees.  Renter is responsible for the conduct of all persons on the Premises during the Renter's time of possession.  DPC reserves the right to terminate this agreement immediately if Renter fails to occupy the Premises at the dates and times set forth in this agreement, or if the Renter fails to pay the Rental Fees in accordance with the schedule specified in this agreement.
Renters Responsibility
Renter shall be present at the event and will be responsible for any damage or loss to the Premises during Renter's time of possession, or subsequently if due to the negligence of the Renter.  Renter agrees to comply with all laws.  Renter is responsible for the supervision of all persons attending the event on the Premises pursuant to this agreement, and will ensure adherence to the rules and regulations set forth by DPC, a copy of which is attached as Schedule 1 ("Rules and Regulations").  Renter will convey all Rules and Regulations to those in attendance at the event on the Premises.  Renter hereby acknowledges receipt of the Rules and Regulations, and further acknowledges that Renter has read and understands the Rules and Regulations.  In the event of any non-compliance with the Rules and Regulations, this agreement may be immediately terminated at the option of DPC, in which case all monies paid by Renter will be forfeited.  The Security Deposit must be received at the same time as the signed agreement unless DPC, at its sole discretion, agrees to other arrangements with the Renter.  Under no circumstance will subletting or third-party agreements be allowed under this agreement.
AS RENTER, I HEREBY AGREE TO THE CONDITIONS OF THIS RENTAL AGREEMENT AND SIGNIFY THAT ALL INFORMATION SUPPLIED BY ME IS TRUE AND CORRECT.  I ASSUME ALL LIABILITY FOR THE CONDUCT OF MY GUESTS AND EVENT ATTENDEES AND FOR ANY DAMAGES OR LOSS DURING THE SPECIFIED TIME OF POSSESSION IN THIS AGREEMENT OR SUBSEQUENTLY IF DUE TO MY NEGLIGENCE.  I HAVE READ AND AGREE TO THE RULES AND REGULATIONS.
HALF (½) OF THE RENTAL FEE AND HALF (½) OF THE SECURTY DEPOSIT MUST ACCOMPANY THIS SIGNED RENTAL AGREEMENT TO REQUEST RESERVATION OF THE PREMISES FOR THE DATES/TIMES SPECIFIED.  ALL FEES MUST BE RECEIVED NO LATER THAN 7 DAYS PRIOR TO EVENT.  KEY WILL NOT BE PROVIDED IF ANY FEES ARE NOT YET PAID.  RENTER AGREES THAT IN NO CASE WILL KEY(S) BE DUPLICATED OR COPIED.
[bookmark: _Hlk133329661]RENTAL FEE___     ____ Rec’d Amt(s) & Date(s) ______     _____________
ONE TIME  ☐      RECURRING ☐   RENTAL       SECURITY DEPOSIT ___     _____ Rec’d Date _     __ 
IF RECURRING, FREQUENCY OF PAYMENTS (chose one) WEEKLY☐  MONTHLY☐  ANNUAL IN ADVANCE☐
Signature of Renter                  ____________________________________________________
Key issued to__     ___________ Date___     ________
Signature for DPC___    _________________________________________________________
DPC Contact Person _     _______________  Email/Phone __     ____
[bookmark: _Hlk131241373][bookmark: _Hlk131241001]Key returned to church: Date___     _________    Person receiving key____       _____

Delafield Presbyterian Church ~ 262-303-5075
Rental Agreement Schedule 1
Rules and Regulations
Delafield Presbyterian Church (DPC) desires to be open, inviting, and involved with our communities. One way we seek to accomplish this goal is through an open, invitational policy for the appropriate use (as assessed by DPC Session) of the Premises by persons and groups in our Lake Country communities.
Our expectation is that all persons/groups using the Premises will leave them as they found them. Entry doors shall be locked, tables/chairs returned to starting positions and cleaned if necessary, heat/air conditioning controls returned to preset schedule, kitchen cleaned, garbage removed, carpets vacuumed etc. For groups where children are present, supervision of children is also expected. All supplies used during the use of the building including but not limited to Food, Kitchen Equipment, Craft Supplies shall be supplied by the Renter unless otherwise agreed upon.
The Organization Contact Person and the DPC Contact Person may agree on a reasonable date(s) and time(s) for inspecting the premises and for decorating prior to the event.
All scheduling of events shall be done at the discretion of DPC. While seeking to be an inclusive and open church, the DPC Session reserves the right to refuse service to any persons/groups.
All events must be scheduled through the church office (Pastor or the Clerk of Session). The Premises shall not be used without prior approval under any circumstances. Ordinarily, events should be scheduled at least two weeks prior to the event.  Use of the Sanctuary must be pre-approved by DPC Session.
[bookmark: _Hlk133849304]• Rental is not confirmed until the completed Rental Agreement along with ½ of the Rental Fee and ½ of the Security Deposit is submitted and approved by DPC representatives at which time Renter will receive confirmation of reservation.
• The Renter is responsible to convey these Rules & Regulations to all persons in attendance at any event held on the Premises.
• NO SMOKING PERMITTED IN ANY PART OF THE BUILDING.  Smoking is ONLY permitted outside in the designated area to the North of the building.  All smoking materials must be cleaned up and disposed of properly.
• No drugs (other than physician-prescribed) are permitted on the Premises.
• No animal, other than Service Dogs, will be permitted in the building.
• Any damage or loss will be immediately reported to the designated DPC Contact Person.
• No firearms or other weapons permitted on the Premises.
• No explosives, combustible liquids or fireworks of any kind permitted on the Premises.
• The only open flames permitted will be enclosed in glass containers (globe, votive).
• If you wish to decorate you may only use Plasti-tak or easy release painters tape for hanging decorations. No staples, tacks, nails or tape of any kind are to be used.  No alterations to the building of any kind will be permitted.
• All lights and appliances shall be turned off at the end of an event.
• All doors and windows will be closed and locked after the event and the key will be left in a designated location at the conclusion of event.
• All floors will be swept and mopped as needed (all cleaning supplies supplied by DPC).
• Trash cans will be emptied into the large trash receptacle located outside of the DPC building.
• DPC rental times are between the hours of 07:00am – 11:00pm Sun- Thurs and 07:00am - 12:00am (midnight) Fri –Sat. Event must be completed and Premises cleaned by specified closing time.
• Alcohol is not permitted on the Premises.
• Music is permitted inside the building until 11:30pm Fri –Sat and 10:00pm Sun- Thurs. After these times all music shall cease. All doors and windows will remain closed while music is being played.  No amplified music is permitted outside the building. DPC is located in a residential neighborhood and those using the Premises owe consideration to our neighbors.
• Any minor (under 18) in attendance shall be under the supervision of an adult. Any event involving multiple minors shall maintain a ratio of two adults (Over 21) for every ten minors unless otherwise specified in the Rental Agreement.
• If the kitchen area is used during your event all appliances, counters, floors and sink areas will be cleaned and wiped down. Vent hood must be used with oven or stove. Any use of serving utensils, dishes, and silverware must be specified in the Rental Agreement.
• Renter will be responsible for completing the DPC exit checklist to ensure that all tasks required under the agreement have been completed.
• Renter’s event shall not exceed 100 persons.
• Vehicles must only be operated on and parked in the parking lot, in designated spaces.
• For Renters with Recurring rentals: If any monies are used from Renter’s Security Deposit to repair or replace any damage or loss that might occur while they are in possession of the Premises, then it is the Renter’s responsibility to repay that amount to maintain the Security Deposit at the required amount. If Renter fails to do so DPC reserves the right to terminate this Rental Agreement immediately and Renter will forfeit all monies paid.
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